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[bookmark: _GoBack]Navigating the Undergraduate Research Portal for Faculty

Online instructions on how to use the Portal
Instructional video on how to use the Portal
Link to post an opportunity
3. This should take you to the Portal homepage, which describes the Portal and offers links to various information.
4. Select “Post an opportunity”. 
1. Log in to MyUCLA and select the “Academics” tab at the top of the homepage. 
2. Under research, select the “Undergraduate Research Portal”

[image: ]
[image: ]
7. Once saved, you should be able to view your post.  
5. Fill in the required information.
6. Select “Update Position” to save and make the opportunity public. 

Helpful Tips & Information
[image: ]Making edits: 
·  To edit any post, select “View/ Edit My Opportunities” from the “Opportunities” menu on the upper right. 
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Tip: 
· Give your position a distinctive to help it stand out. 



Archiving: 
· A post cannot be deleted, but can be archived.
· Archiving a position removes a post from view in the portal, but saves the information so that you retain access to it. 





	Expiration Date: 
· When your posted opportunity is about to expire, you will be sent a notification. 
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MYUCLA FEATURES

This page lists all MyUCLA features to which you have access. These are the same features that are listed in the navigation menu on each MyUCLA page.

My Features ACTION REQUIRED
Holds
MyUCLA Features Study List codemic ond Fnancil Holds
Complete fist of all MyUCLA features Includes class websites, meeting times/finals, classmates, gradebook,
textbooks i
Find a Class and Enroll mesheet - TRS Home Feature
Search for classes and enroll from search results or add to class View and update your timesheets online : = Eligible
planner - Selected
Favorite Features
. %1 - Eiigible
WebMail * - Selected
Access POP3 or IMAP4 compliant, on- or off-campus, email accounts
NEED HELP? e
Need Help?: Help fyou need addtion assistance, you may
choose to contact UIT by:
+ Phone: (3102064525
Ask A Question FAQ Search Bam-Spm, Monday Friday

Ask A Question FAQ Search N Feedback
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New Opportunity

Division / Department

Position Type @

© Pad

© Schofarship

© Academic Credit
© Volunteer

Location @

© On-campus
© Offcampus

Job Description @

Position Title @

Research Area

Atts
Engineering

Humanities

Life and Physical Sciences
Social Sciences

ooooo

Approximate hours per week
eg.20
Salary / Pay Rate

e.g. $15.00/hr

Required Field

Desired start date

Employment Period @

Academic Year
Summer
Year-round

ooo

Duration

.. 6 months

Is this preapproved for credit?

No v

“This form s for research
positions offered at UCLA. To
post other positons, visit
BruinView
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Faculty / Company Name
School of Public Affairs.

Position Type

Academic credit

Desired Start Date

2018-01-08

Duration

Winter and possibly spring quarter
Research Area

Social Sciences

Employment Period
Academic Year

Approved For Credi
199

Edit

Next >

If you need additional assistance, we
invite you to contact:

OPPORTUNITIES

PROFILES = | RETURN TO

Approximate hours per week: 10-15
Location: On-campus

Job Functions:
Research

Qualifications:

Must be motivated to do research, eager to learn, hard working, and interested in the research topic. Must also be well-
organized, able to follow through on tasks, and work well with others.

Desired Majors

« Other

« Poltical Science

- Psychology

- Sociology
Documents to Submit: Resume, Cover Letter
Applications Accepted Until: Jan 08 2018
Send materials to: wraylake@ucla edu
Company/Department Website: http:/civicroots org

Document Submission notes: Please send an email summarizing your interest in the position and noting any relevant
skills and experience. Attach resume.

Job Description:

‘Students will gain valuable experience participating on a research team to collect, manage, and analyze data from an
‘ongoing longitudinal study of youth civic engagement. The Roots of Engaged Citizenship Project (www civicroots.org) is led
by Dr. Laura Wray-Lake in the Department of Social Welfare. We are launching the fifth wave of our survey this year. We will
survey around 1,000 elementary, middle, and high school students in public schools in Pomona, CA during the winter
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Al Opportunities.
Approximate hours per week: 10-15

Analyzing Civil Location: On-campus Post an Opportunity
Engagelentiiong Job Functions: View / Edit My Opportunities
Youth Research

Faculty / Company Name

School of Public Affairs Qualifications:

Position Type Must be motivated to do research, eager to lear, hard working, and interested in the research topic. Must also be well-
e organized, able to follow through on tasks, and work well wih others.

Desired Start Date Desired Majors

2018-01-08 .+ otmer

(S « Political Science

Winter and possibly spring quarter « Psychology

Research Area « Sociology
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Editing Opportunity 0 Requres Fild

Division / Department Position Title @ Desired start date This form i forresearch
Ecology and Evolutionary Biology ‘Stomatal Plasticity in Valley Oak 2017-10-02 positions offered at UCLA. To
post other positions, visit
BrunView
Position Type @ Research Area Employment Period @
Paid 0 Arts. [ Academic Year
Scholarship ) Engineering ) Summer
@ Academic Credit ) Humanities ) Year-round
Volunteer @ Life and Physical Sciences

) Social Sciences

Location © Approximate hours per week Duration
s Fall Quarter
- Salary / Pay Rate
Cremms Is this preapproved for credit?
Off-campus NA

SRP 99 v

Job Description @

Acorns were collected from across the species range of valley oak and planted in two common gardens such that all of the species'
populations are represented. Leaf samples have been collected from the two common garden experiments. A plant's stomata are key to
its growth and drought adaptation. We are analyzing stomatal traits from these leaf samples to answer the following question; can
Valley Oak populations respond plastically to differences in climate? This research has implications for predicting the species response

Posting Date Expiration Date @ Relevant Website
2017-09-27 2017-10-28 hiips://sorkiab eeb.ucla.edu
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CrHome Home
How Do | Get Started?
Types of Research Opportunites Welcome to the UCLA Undergraduate Research Portal

Research Resources and Training With this portal, you can:

+ Post opportunities for undergraduates to assist you with your research; and
+ Search for undergraduates who have the skills and knowledge to help you in your research
Navigating the Undergraduat. plans.

Your options are listed in the sidebar on the left.
Uny late

Res rtal Opportunities

‘Over 4000 undergraduates participate in faculty-mentored research each year.

Students who assist you with your research can receive academic credit through Student Research
Program (SRP) 99 contract courses or upper-division contract courses. For more information about
SRP 99 courses, please visit the links to the leftfor the appropriate Undergraduate Research Center

Research Portal Options

All Opportunities Undergraduate Research

Potmomotty et e for udrsadues i e

Al Profiles = performing archival research =« transcribing films, interviews, and other materials.

+ conducting basic science research « searching through online repositories
Undergraduate Research Center - * translating « cataloging information
Humanities, Arts, and Social Sciences & + creating databases + coding and developing GIS applications and other
Undergraduate Research Center - + analyzing data digital tools
Sciences & + conducting interviews + creating research-based events and programs
Undergraduate Research Week o » developing surveys and « helping to prepare manuscripts for publication
questionnaires + exploring potential new areas of research

« writing literature reviews

Questions?
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